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Kalendoriaus dalinimasis naudojant Outlook 2014

1. Afidarykite Outlook ir pasirinkite Calendar kaireje esancioje parinkCiy juostoje;
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Calendar - & - Outlook

Q Tell me what you want to do
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3.  Meniu juostoje pasirinkite Share calendar;

Home Send / Receive Folder View "‘._? Tell me what you want to do
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New Skype Meeting TeamViewer  GoTo 1 Arrange ' Manage Calendars Share Groups Find ~

4. |radykite el. pasto adresg Zzmogaus, su kuriuo norite pasidalinti savo kalendoriumi (1)
Pasirinkite prieigos teises, kuriomis norite dalintis ( 2 )
Availability Only — gavéjas matys tik jusy uzimtumg (laisvas/uzimtas)
Limited Details — Uzimtumaq ir susitikimo temqg
Full details — uzimtuma ir visas susitikimo detales
Gadllite jrasyti papildomg informacijqg laisko laukelyje (3 )

Spauskite Send, kad pasidalinti kalendoriumi ( 4 )
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Send

[] Request permission to view recipient's Calendar

o Allow recipient to view your Calendar

Details | | Availability only V|

Time will be shown as “Free,” "Busy," "Tentative,” “Working Elsewhere,” or "Out of Office”

Pt Akvilé Barauskaité - Calendar

Microsoft Exchange Calendar

Kalendoriaus prieigos teisiy keitimas

1. Spauskite Calendar Permissions norint pridéti/pasalinti ar pakeisti prieigos teises prie jusy
kalendoriaus.
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5. Kad prideti papildomas teises, spauskite Add... ir jveskite vartotojq, su kuriuo norite pasidalinti (1 ).
Pasirinkite vartotojqg (2 ) ir priskirkite jam teisiy lygj( 3 ).

Calendar Properties ;

General AutoArchive Permissions Synchronization

Name Permission Level
Default Free/Busy time
Anonymous None
By Custom °
_— Free/Busy time I
o | Add... ‘l | Remove ‘ ‘ Properties...
Permissions e
Permission Level: | Free/Busy time N ‘
Read Write
None [Jcreate items
(®) Free/Busy time [ Create subfolders
O Free/Busy time, subject, |:| Edit own
location |:| Edit all
O Full Details

‘ Other Free/Busy...

Delete items. Other
@ None |:| Folder owner
O Own |:| Folder contact
Oal ["IFolder visible
I. oK I Cancel | | Apply ‘

Jei norite panaikinti teises kazkuriam vartotojui, pasirinkite tg vartotojq ir spauskite Remove

endar Pro

General AutoArchive Permissions Synchronization

Name Permission Level

Default Free/Busy time
Anonymous None

o e W Custom o
—— Free/Busy time |

Add... | | Remove | Properties...
Permissions o

Permission Level: | Free/Busy time v
Read Write
None [Icreate items
@ Free/Busy time D Create subfolders
@) ::gz;ﬂ;:sy time, subject, [ JEdit own
editall
O Full Details
‘ Other Free/Busy... .
Delete items Other
@ None D Folder owner
O own [ IFolder cantact
Oan [Folder visible
I oK | I Cancel | Apply
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